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dsUnzh; iVlu ,oa leoxhZ; js”kk vuqla/kku laLFkku                           
CENTRAL RESEARCH INSTITUTE FOR JUTE & ALLIED FIBRES  

¼Hkkjrh; d`f’k vuqla/kku ifj’kn½     
(Indian Council of Agricultural Research)  
uhyxat] cSjdiqj] dksydkrk&700 120 % if”pe caxky   

NILGANJ : BARRACKPORE: KOLKATA-700120 : WEST BENGAL  

 
NqV~Vh ds fy, ;k NqV~Vh c<+kus ds fy, vkosnu&i= 

APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE 
 

1. vkosnd dk uke      
 Name of applicant   :  ______   ________________ 
 

2. fdl in ij gSa     
 Post held    :  ______   ________________ 
 

3. foHkkx] dk;kZy; ,oa izHkkx@vuqHkkx     
 Deptt. Office & Division / Section :  ______   ________________ 
 

4. osru      
 Pay     :  ______   ________________ 
 

5. orZeku in ij feyus okys ?kj HkkM+s ,oa 
 vU; izfriwjd HkRrs  

House rent & other compensatory  :  ______   ________________ 
 allowances drawn in the present post 
 

6. fdl izdkj dh ,oa fdrus fnuksa dh  
NqV~Vh ds fy, vkosnu fd;k tk jgk 
gS rFkk fdl frfFk ls NqV~Vh pkfg, A 

 Nature & period of leave applied for :  ______   ________________ 
and date from which required 

 
7-  jfookj ,oa NqfV~V;k¡] ;fn dksbZ NqV~Vh 

 ds vkxs@ihNs tksM+us dk izLrko gS A  
 Sundays & holidays, if any, proposed   :  ______   ________________ 
 to be prefixed/suffixed to leave. 
 

8- fdl vk/kkj ij NqV~Vh ds fy, vkosnu 
 fd;k tk jgk gS A  
 Grounds on which leave is applied for :  ______   ________________ 
 

9- fiNyh NqV~Vh ls okilh dh frfFk ,oa 
 fdl izdkj dh rFkk fdrus fnuksa dh 
 og NqV~Vh yh xbZ Fkh A  
 Date of return from last leave & the :  ______   ________________ 
 nature & period of that leave. 
 

10- eSa vkxkeh NqV~Vh ds nkSjku CykWd o’kZ   
 -------------------------dh NqV~Vh ;k=k fj;k;r 
 ysus dk izLrko djrk g¡w@izLrko ugha  

djrk g¡w A 
 I Propose/do not propose to avail :  ______   ________________ 

myself of leave travel concession 
for the block years……………… 
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during the ensuing leave. 
11- NqV~Vh ds nkSjku irk    

 Address during leave period  :         

                
 
                

               
 
 

vkosnd dk gLrk{kj ¼frfFk lfgr½ 
Signature of applicant (with date) 

12- fu;a=.k vf/kdkjh dh vH;qfDr vkSj@  
 ;k vfHk”kalk 
 Remarks and/or recommendation :  
 of the controlling officer. 

gLrk{kj ¼frfFk lfgr½ 
Signature (with date) 

         
                Iknuke % 

                        Designation:  
 

NqV~Vh Lohdk;Zrk laca/kh izek.k&i= 
 

13-  izekf.kr fd;k tkrk gS fd dsUnzh; flfoy lsok ¼NqV~Vh½ fu;ekoyh] 1972 ds fu;ekuqlkj ----------------------------------------------------------------------

------------------------------------------- dks fnukad -------------------------------------ls -------------------------------- rd ---------------------------------- fnu dh ¼NqV~Vh dk izdkj½ 

Lohdk;Z gS A 

CERTIFICATE REGARDIDNG ADMISSIBILITY OF LEAVE 
 

Certified that __________________________________ (nature of leave) for ___________________________ 

(period) ____________________ from ______________________ to _____________________ is admissible 

under rule ____________________________________ of the Central Civil Services (leave) Rules, 1972. 

 
 

gLrk{kj ¼frfFk lfgr½ 
Signature (with date) 

         
                Iknuke % 

                        Designation:  
*14- NqV~Vh Lohdkj djus okys l{ke 

 izkf/kdkjh dk vkns”k 
 Orders of the authority/  : 
 competent to grant leave 
_______________________________________________________________________________________ 
* ;fn vkosnd dksbZ izfriwjd HkRrk ik jgk gks rks NqV~Vh chr tkus ij vkns”k esa ;g Hkh crk;k tk, fd NqV~Vh chr tkus ij ljdkjh 
deZpkjh dh mlh in ij ;k oSlh gh HkRrk okys nwljs in ij ykSVus dh laHkkouk gSA 
 

* If the applicant is drawing any compensatory allowance, it should also be indicated in the orders on the expiry of 
leave, the Government servant is likely to return to the same post or to another post carrying similar allowance. 


